Suggested letter to send out to your classroom parents:

Put the name of your teacher in the top line.

Fill in the name of the Room Parent you would like the check made out to.

Fill in the names of the Room Parents, their phone numbers, and their e-mail addresses at the bottom.

Send out via e:mail or hard-copy form yourself and give it to the classroom teacher for inclusion in the next Tuesday folder.  Please make sure there are enough copies for each child in the class.

You do not need to put this through the normal approval process.  I have already done so.  If you choose to send out your own letter, it will need to be approved beforehand.
To all the parents of                                                      class :

We have volunteered to be the Room Parents for your child’s class this year.  We will be working with the classroom teacher planning events and class parties and occasionally asking for volunteer help.  A one time voluntary donation of $20 per child is requested so that additional donation requests throughout the year are not necessary.  If this donation amount proves to be a hardship on your family, any amount will be greatly appreciated.  This will cover the cost of the 2 class parties (maximum number of parties allowed per school year), Teacher Appreciation Week and any leftover money will go towards a group gift for the teacher at the end of the year.  Please make your donation in check form, written out to ______________.  Do not write your check to Westbriar or to the PTA.

Return to school in your child’s Tuesday folder in an envelope marked to __________________.

We look forward to working with you this year!  When you return your voluntary contribution, please fill out the form below and provide your e-mail address so we can communicate with you more easily during the school year. Thank you for making these classroom events possible!

Name(s) of Room Parents:




Phone/Email

Detach and return with your check to the classroom teacher

Name:___________________________________________________

Phone:___________________________________________________

E-Mail Address:___________________________________________

Child’s Name:_____________________________________________

Teacher:__________________________________________________

